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MINUTES OF A MEETING OF HIGHAM FERRERS 

TOWN COUNCIL HELD ON TUESDAY 30TH JULY 2024 AT 7.30PM   

AT THE TOWN HALL 

 

PRESENT: 

                                                The Mayor (Councillor V K Paul) 

The Deputy Mayor (Councillor G Salmon) 

Councillor Mrs P H Whiting Councillor H L Jackson 

Councillor C O’Rourke Councillor B Spencer 

Councillor Mrs A Gardner Councillor S Prosser 

Councillor B Prigmore Councillor Mrs J Bone (until item 14) 

Councillor G Kelly Councillor N Brown 

Miss Alicia Schofield (Town Clerk) David Wicks (Mayor’s Sergeant) 

Mrs Emily Arrow (Assistant Clerk)  

  

4 members of the public  

 

24/669. APOLOGIES 

 Cllr P McCann, Cllr P Tomas, Cllr A M T Reading, Cllr Mrs C Reavey 

  

24/670. DECLARATIONS OF INTEREST 

 Other Interests 

Cllr H L Jackson and Cllr Mrs J Bone – as members of the Unitary Council they will 

consider all matters at Unitary level taking into account all relevant evidence and 

representations at the Unitary tier. Therefore, they cannot be bound in any way by any 

view expressed in the parish tier or by the decisions of this Council. 

Cllr H L Jackson – item 24 - Cllr Jackson owns a plot at the cemetery. 

  

24/671. MINUTES 

 RESOLVED: 

 That with the following amendment the minutes of the meeting held on the 25th June 

2024 be signed by the Mayor as being a true and correct record 

For agenda item 24/663. 5 and 5A College Street Window Replacement 

Additional wording is added– “…noting that it is not the lowest price and is accepted 

because of the preference to use acoya. Cost to be met from EMR Asset Maintenance / 

Refurbishment.” 

  

24/672. PUBLIC FORUM 

 A member of the public enquired about whether trees are replaced by the council where 

it has been necessary to cut down an existing tree. They also queried the need for more 

CCTV and additional security to mitigate shoplifting in the town. 

A member of the public spoke of pigeon control measurers with reference to 

considerations at a previous meeting regarding a request to work to a tree.   

  

24/673. MAYORS ANNOUNCEMENTS 

 The Mayor will report on his July engagements at the next meeting.  

  

24/674.  TOWN CLERK’S REPORT 

 Police Report 

Link to crimes for May 2024: 

Local Crime Information for Market Square, Higham Ferrers, Rushden, NN10 8BT - 
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May 2024 (streetcheck.co.uk) 

66 crimes for the month of May: - 

• Anti-social Behaviour  - 15 

• Criminal Damage / Arson – 5 

• Drugs – 1 

• Other -1  

• Other theft - 5 

• Public Order – 1 

• Shoplifting – 16 

• Vehicle crime -2 

• Violence / Sexual offences - 20 

 

RESOLVED: 

That the Town Clerk’s report be received and noted. 

  

24/675. QUESTIONS 

 None. 

  

24/676. REPORTS OF REPRESENTATIVES TO OTHER BODIES 

 Cllr Mrs J Bone reported in her capacity as Police Liaison Representative. Cllr Bone 

indicates that she will share notes with the councillors following her latest meetings. 

She also reports we have a new incoming PCSO and she intends to meet with them soon. 

Cllr Bone mentions that the new Police, Fire and Crime Commissioner is keen on a 

PCSO presence at council meetings, with the understanding that there are a handful of 

PCSO’s covering large areas so they will not be able to attend every meeting, but they 

will endeavour to be present once or twice a year to directly answer queries. 

  

24/677.  REPORTS FROM UNITARY COUNCILLORS  

 A report was circulated with councillors. 

  

24/678. FINANCE 

24/678.1. To approve accounts for payment as at 30th July 2024 

 RESOLVED: 

That the accounts for payment of £154,151.94 as at 30th July 2024 be approved for 

payment. 

24/678.2. To approve the bank account reconciliation as at 30th June 2024 

 RESOLVED: 

That the bank account reconciliation as at 30th June 2024 be signed by the Mayor after 

being checked by Cllr Mrs P H Whiting. 

24/678.3. To receive and note the budget report as at 30th June 2024 

 RESOLVED: 

 That the budget report as at 30th June 2024 is received and noted. 

24/678.4. To approve the following expenditure:- 

 RESOLVED: 

(i) That expenditure be approved for the Register of Play Inspectors International (RPII) 

Operational Inspections training and exam for the Parks, Open Spaces and Facilities 

Supervisor at a cost of £890. That expenditure be approved for the recertification 

training and exam for the Town Clerk at a cost of £300.  

(ii) That expenditure for 85m of wooden post and rail replacement fencing to the boundary 

of the footpath, Higham Heights, be approved at a cost of £3250. Cost to be met from 

EMR Section 106 Maintenance.  
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24/679. COMMITTEE MEETINGS 

 To receive and adopt the minutes of the following committees: - 

24/679.1. Planning and Development Committee held on 9th July 2024 

 RESOLVED: 

 That the minutes of the Planning and Development Committee held on the 9th July 2024 

be received and adopted. 

 RESOLVED: 

(i) That the council submit a request to North Northamptonshire Council for Tree 

Protection Orders (TPO’s) on the line of lime trees on the western side of Midland Road. 

24/679.2. Environment and Recreation Committee held on 9th July 2024 

 RESOLVED: 

 That the minutes of the Environment and Recreation Committee held on the 9th July 

2024 be received and adopted. 

  

24/680. GREENSPACE IMPROVEMENT GRANT FUNDING 

 RESOLVED: 

That support be given to the four identified projects as listed below and submitted to 

North Northants Council for application to their £1.5million UK Shared Prosperity E3 

funding:- 

• Tenter Close/Toll Bar green –Provision of benches.  

• Castle Fields - New interpretation signage across the site.  

• Improvements around Riverside Park to include an accessible path and 

interpretation signage for wildlife and biodiversity.  

• Tree planting at the dogs off lead area, Stanwick Road. 

  

24/681. COMMUNITY LIBRARY AND WELLBEING HUB WORKING PARTY 

24/681.1. RESOLVED: 

 That the minutes of the Community Library and Wellbeing Hub working party 

meeting held on 31st May 2024 be received and noted. 

24/681.2. RESOLVED: 

 That the minutes of the Community Library and Wellbeing Hub working party 

meeting held on 15th July 2024 be received and noted. 

  

24/682. NEIGHBOURHOOD PLAN REVIEW STEERING GROUP 

24/682.1. RESOLVED: 

 That the minutes of the Neighbourhood Plan Review Steering Group meeting held on 

26th June 2024 be received and noted. 

24/682.2. RESOLVED: 

 That the minutes of the Neighbourhood Plan Review Steering Group meeting held on 

15th July 2024 be received and noted. 

  

24/683. CLOSURE OF THE MEETING TO THE PUBLIC AND PRESS 

 RESOLVED: 

 That in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) 

Act 1960 and by reason of the confidential nature of the following items of business, 

the Press and Public be excluded from the meeting for the next item. 

  

24/684. REQUEST FOR MITIGATION WORKS, TREE RELATED SUBSIDENCE 

 RESOLVED: 

 That the council undertakes the mitigation works requested in conjunction with 

realignment of the boundary fence.   

3



  5379  

                                                         

  

24/685. CEMETERY APPEAL 

 RESOLVED: 

 That the request submitted to waive clause 9.3 of the Cemetery Rules and Regulations 

to allow the pre-purchase of a grave space is declined. 

  

24/686. REOPEN MEETING TO PUBLIC AND PRESS 

 RESOLVED: 

 That, the confidential business having been concluded, the Press and Public be 

readmitted to the meeting. 

  

24/687. ITEMS TO REPORT 

 Cllr Mrs A Gardner reported a recent encounter with an organisation working to install 

bleed kits across the local area and spread awareness with free critical bleed control 

training. They have requested the council consider the installation of a bleed kit 

somewhere in the town, with all maintenance to be undertaken by the organisation. The 

Clerk will liaise with the organisation to facilitate a future agenda item.  

 

Cllr C O’Rourke reports an increase in Voi Scooters being left in green spaces and 

across pavements causing a nuisance. He asks that usage statistics are again requested 

of the company for the local area. 

 

Cllr C O’Rourke also reports on the state of the local Greenways, which are very 

overgrown. 

 

Cllr B Prigmore reports on the state of the general green spaces and verges in the town. 

Many pathways and road verges are overgrown. He asks if there is a way of requesting 

that North Northants Council carry out more frequent or severe cutting-back of 

vegetation to keep on top of it. This is a matter that can be directed to the North 

Northants Unitary Councillors.  

 

Cllr V K Paul reports a member of the public had approached him about installing a 

pedestrian crossing close to Chowns Mill. This is a request the council  submitted 

previously and information is to be shared with Cllr Paul. 

 

Mayor 

 

               Date  
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HIGHAM FERRERS TOWN COUNCIL 

CLERK’S REPORT 

27th August 2024 

Police Report 
Link to crimes for June 2024. 
Local Crime Information for Market Square, Higham Ferrers, Rushden, NN10 8BT - 
June 2024 (streetcheck.co.uk) 
Please also see attached spreadsheet that tracks this months’ crimes against previous 
months.  
48 crimes for the month of June: - 

• Anti-social Behaviour  - 11
• Burglary -1
• Criminal Damage / Arson – 7
• Drugs – 1
• Other theft - 4
• Public Order – 2
• Shoplifting – 2
• Vehicle crime -1
• Violence / Sexual offences – 15
• Other crime -2
• Possession of weapons -1

Meetings 
Planning and Development Committee – Tuesday 10th September 2024 at 6.45pm 
Environment and Recreation Committee – Tuesday 10th September 2024 at 7.30pm 
Full Council – Tuesday 24th September 2024 at 7.30pm 

Event Dates 
Civic Service, Sunday 15th September at 10.30am, St Marys Church 
Heritage Day, Sunday 22nd September, 11am-5pm at Rushden Lakes 
Remembrance, Sunday 10th December at 10.45am in the Market Square  
Christmas Sparkle, Saturday 23rd November, 11am-6pm, Market Square, College St. 
Civic Carol Service, Sunday 22nd December at 6pm, St Marys Church 

Grant Funding  
£5780 received from Locality to support consultancy costs for the Neighbourhood Plan 
Review.  
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https://www.streetcheck.co.uk/crime/nn108bt
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HIGHAM FERRERS TOWN COUNCIL 
 

TOWN COUNCIL MEETING 

 

27th AUGUST 2024 

 

REPORT: Expenditure  

 

REPORT AUTHOR: Town Clerk, Alicia Schofield 

 

 

1.  PURPOSE 

1.1. To approve the following expenditure:- 

  

(i) Society for Local Council Clerks (SLCC) National Training Conference x2 days, 

Assistant Clerk 
FINANCIAL 

IMPLICATION 

£585 

There is provision within budget x 

There is no provision within budget and cost is to be 

met from Ear Marked Reserve 

 

Capital cost   
 

 

 The National Conference is a 2 day event on Tuesday 8th and Wednesday 9th October 

2024 and provides opportunity for professional growth, networking and staying 

informed about the latest developments in the sector. Sessions cover the play area 

industry, AI, job evaluations, wellbeing, online standards and more. Both the former 

Clerk and former Assistant Clerk have previously attended. It provides the Assistant 

Clerk with valuable ‘Continued Professional Development’ points (CPD).      

The council’s commitment to training is outlined in the Training Statement of Intent 
Training SMT of Intent.pdf 
Higham Ferrers Town Council recognises that continued investment and commitment to the 

training and development of the skills and competencies of its staff and elected members is 

essential if quality services to its electors are to be provided, maintained and continually 

improved. 

  

(ii) Additional fencing to boundary of footpath, Higham Heights 

FINANCIAL 

IMPLICATION 

£1185 

 

There is provision within budget  

There is no provision within budget and cost is to be 

met from Ear Marked Reserve Section 106 

Maintenance  

x 

Capital cost   
 

 

 At the last meeting council approved expenditure of £3250 to replace 85m of 

fencing. The grounds maintenance contractors have cut back an approx. 1m wide 

strip of vegetation along the fence to facilitate the works and as part of our ongoing 

grounds maintenance in this area. The contractors have cut the vegetation along the 

whole section of the fence line. This has revealed a section of fence that was 

previously overgrown. The works have revealed a 20m section in poor condition. It 

is proposed that expenditure is incurred to replace this 20m section at the same time 

as the 85m section. The remainder of the fence line is in good condition and 

replacement can be phased as originally intended. The contractor for the replacement 

85m has been contacted to quote for the 20m. The initial price quoted was £1185. 

This has been queried as pro-rata it is higher than the 85m section. Approval is 

sought for a budget of £1185.  

22

https://highamferrerstc.sharepoint.com/:b:/s/Administration/EeRN9ACj2EZNihIprpwMXEEBXLoOLfxRBWA-fklZUWSrGw?e=eSgdYp


  

(iii) Christmas light sets for the Christmas Tree and Market Square trees 
FINANCIAL 

IMPLICATION 

(price to follow) 

 

There is provision within budget x 

There is no provision within budget and cost is to be 

met from Ear Marked Reserve Section 106 

Maintenance  

 

Capital cost   
 

 

 Last Christmas we had festive light sets fail or become damaged. Replacement sets 

were sought from the supplier at the time but were out of stock. The following is 

therefore proposed for purchase which will provide replacement for last year’s 

failures and spare stock for this year in case of failure and inability to order 

replacement at Christmas time.  

• x5 sets of warm white twinkling string lights for the Christmas tree  

• x5 sets of warm white string lights for the Market Square trees 
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MINUTES OF A MEETING OF THE POLICY AND RESOURCES COMMITTEE 

HELD ON TUESDAY 13th AUGUST 2024 AT 7.30PM AT THE TOWN HALL,  

MARKET SQUARE, HIGHAM FERRERS. 

 

 

PRESENT: 

Cllr Mrs P H Whiting 

Cllr Mrs C Reavey  
Cllr B Prigmore 

Cllr H L Jackson (substitute) 

Cllr S Prosser 
Miss Alicia Schofield (Town Clerk) 

 
  

1. APOLOGIES 

 Cllr V Paul, Cllr C P O’Rourke, Cllr A M T Reading 
  

2. DECLARATIONS OF INTEREST 
 Other Interests 

Cllr H L Jackson, item 5.1. - Member of the Twinning Association. 

  
3. MINUTES 

 RESOLVED: 

 That the minutes of the meeting of the Policy and Resources Committee held on 

the 11th July 2024 be signed by the Chairman as being a true and correct record. 

 
4. PUBLIC FORUM 

 None. 
  

5. REVIEW OF POLICIES 

 RESOLVED TO RECOMMEND: 

5.1. Flag Flying Policy  

 That the Flag Flying Policy be approved with addition as follows:- 
 Section ‘Union Flag’ 

Addition to the list of when the Union may be flown:-  

Last Saturday of June – Armed Forces Day (Armed Forces Day Flag) 
New Section ‘Twinning Flag’ 

Additional section at the end of the policy as follows: 
Twinning Flag  

According to the Ministry of Housing, Communities & Local Government’s Plain 

English Guide to Flying Flags, the Council does not need consent to fly any 
country’s national flag.  

Higham Ferrers Town Council is twinned with Hachenburg in Germany. The 
German national flag may be flown when Higham Ferrers receives visitors from 

Hachenburg. 
5.2. Media Policy  

 That the Media Policy be approved subject to the removal of the words ‘where 

possible’ in the second sentence.  
5.3. That the following policies be reviewed without change:- 

 Graffiti Policy. 
 Memorial Safety Policy. 
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 PAT Policy 

 Grant Award Policy. 
  

6. FLAGSTONE CASH DEPOSIT PLATFORM 

 RESOLVED: 

6.1. That the the Flagstone account reconciliations for 30th April, 31st May, 30th June and 

31st July 2024 be signed by the Chairman after being checked by Cllr Pam Whiting     
 RESOLVED TO RECOMMEND: 

6.2.  That authority be delegated to the Clerk to move funds between the instant access 

accounts on the Flagstone cash deposit platform. That the Clerk will review the 

accounts performance at least once a month. That fund movement will be spread 

across the instant access accounts to best maximise interest payments, whilst placing  

funds in any one instant access account of no greater than £85,000 to align with the 

financial services compensation scheme.   

  

7.  BUSINESS FORWARD PLAN 

 RESOLVED TO RECOMMEND: 

7.1. That the ‘Mission Statement’ and the ‘Objectives’ of the Business Forward Plan be 

reviewed without change.  
 RESOLVED: 

7.2.  That the updates to the Business Forward Plan project details be approved as 

presented subject to the retention of the Co-op bus layby and the re-wording of the 
project description to that of ‘to reconsider options for improvement to the layout 

of the Co-op bus layby’ to acknowledge that changes were previously considered 
and this facilities a review in 2028 of the position and possibilities.   

  

8.  TOWN APP 

 The reporting related to active users in the last 30 days so enquiry will be made to 

ascertain if longer term user data is available. Adverts to promote the app have been 
running in the Higham Times and on social media. Future promotion to emphasis 

its key selling points with active promotion at the Farmers’ Market.   

 RESOLVED: 

 That the report regarding the use of the new Town App launched on 1st March 2024 

be received and noted.  
  

9.  DISPOSAL OF POOL TABLE AND POOL TABLE TROLLEY 

 RESOLVED: 

 That the highest offer for the pool table be accepted with the proceeds going to the 

Mayor’s charity. That the council’s pool table trolley be sold, with a guide figure 
of £50.   

  

10.  BUDGET REVIEW 

 It was noted that bank charges exceeded budget due to the start up management fee 

for the Flagstone cash deposit platform. Interest received is at 85% of budget after 
month 4.   

  RESOLVED:  

 That the budget for 24/25 be reviewed without change.  
  

11. ITEMS TO REPORT 

 None.  
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12. 

 

DATE OF NEXT MEETING 

8th October 2024  

Chairman 

 

Date  
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MINUTES OF A MEETING OF THE PLANNING AND DEVELOPMENT 

COMMITTEE HELD ON TUESDAY 13th AUGUST 2024 AT 6.45PM 

AT THE TOWN HALL, MARKET SQUARE, HIGHAM FERRERS 

 

PRESENT: 

Cllr B Spencer (Vice Chairman) 

Cllr Mrs P H Whiting 

Cllr G Kelly 

Cllr N Brown 

Cllr Mrs C Reavey (as substitute) 

Cllr B Jackson (as substitute) 

Miss A Schofield (Town Clerk) 

 

1. APOLOGIES 

 Cllr G Salmon, Cllr Mrs A Gardner, Cllr V Paul 

  

2. DECLARATIONS OF INTEREST 

 Cllr B Jackson – as a member of the NNC Planning Committee and a Unitary 

Councillor he will consider all matters at Unitary level taking into account all 

relevant evidence and representations at the Unitary tier. Therefore, he cannot be 

bound in any way by any view expressed in the parish tier or by the decisions of this 

Council. 

  

3. MINUTES 

 RESOLVED: 

 That the minutes of the meeting held on the 9th July 2024 be signed by the Chairman 

as a true and correct record. 

  

4. PUBLIC FORUM 

 None. 

  

5. PLANNING  

5.1. To consider response to the following planning applications:-  

(i) NE/24/00699/TCA: Tree Work in Conservation Area. 716; Sycamore x 4 - 

reduce all to 5m monolith. 717; Sycamore - remove ivy up to 5m. 718; 

Hawthorn - reduce in height by 2.5m. 719; Sycamore - remove 2m of ivy. 720; 

Hawthorn - remove 2m of ivy on all stems and remove ivy from crown. 721; 

Sycamore - remove ivy. 722; Hawthorn - remove 2m of ivy on all stems and 

remove ivy from crown, at Land Adjacent to The John White Close, Higham 

Ferrers 

 RESOLVED: 

 That the council has no comments and no objections. 

  

(ii) NE/24/00623/FUL: Full Planning Permission – Single storey side/front 

extension at 9 Tenter Close, Higham Ferrers 

 RESOLVED: 

 That the council has no comments and no objections. 

  

(iii) NE/24/00574/FUL: Full Planning Permission – Detached bungalow in the rear 

garden of 22 Newman Street, Higham Ferrers 

 RESOLVED: 

 The council objects to this application on the following basis: 
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The development is in contravention with policies within the Higham Ferrers 

Neighbourhood Plan, namely policies; 

• HF.H1 - Windfall Sites and Development Infill - Residential 

'If considered to be 'garden' development or subdivision of plots, it will be necessary 

to demonstrate that this is appropriate, through giving consideration to access 

arrangements, the amenity of neighbouring properties and the character of the 

locality' - the council considers that consideration has not been given to appropriate 

access arrangements, given the unsuitability of Anne Close as an access road and the 

proximity to neighbouring properties. Arguably it is clear that there was never any 

intention to allow access to a property at the rear of the Newman Street gardens that 

back on to Anne Close and provision has not been made to accommodate this access 

nor any potential visitor/resident street parking that may arise from this proposal. 

• HF.DE1 - Achieving High Quality Design 

'Respecting and protecting the amenity of existing residents' - the council considers 

that appropriate consideration has not been given to the amenity of existing residents 

in the proposed plans. The proximity of the access to neighbouring properties and an 

alleyway, and the unsuitability of Anne Close as an access road conflict with this 

policy. 

  

5.2. To receive and note determinations on planning applications 

 RESOLVED: 

 That the following determinations on planning applications be received and noted:- 

 APPROVAL 

 

NE/24/00466/FUL - 5 The Courtyard, High Street, Higham Ferrers, NN10 

8DD. 

Replacement windows and doors 

 

NE/23/01103/FUL - 21 Townsend Leys, Higham Ferrers, NN10 8LW 

Change of use from a 4 bed family home (Use Class C3 Dwelling) to a Children’s 

home (Use Class C” Residential Institution). No internal structural or external works 

to be carried out. 

 

NE/24/00568/TCA – Chichele College, College Street, Higham Ferrers, NN10 

8DX 

T1 Sycamore – fell 

 

NE/24/00528/FUL – 50 Meadow Walk. Higham Ferrers, NN10 8EL 

Single storey front extension and pitched roof extension over existing garage, first 

floor pitched roof extension over former extension and rear first floor balcony. 

Internal and external alternations. 

 

REFUSAL 

 

NE/24/00028/ADV – 28 High Street, Higham Ferrers, NN10 8BL (Age UK) 

Signage to advertise the name and nature of the business (re-submission of 

NE/23/00006/ADV) 

Reasons (summarised): Signage excessive in scale, of incongruent design, finished 

with unsympathetic materials. Also, an excessive number of signs resulting in clutter 

on the building’s front elevation, to the detriment of the conservation area. 
  

6. DISABLED PARKING REQUEST 

 RESOLVED: 
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 That the council responds to the NNC invite to comment following the receipt of a 

public request for additional disabled parking spaces in the Market Square car park 

or nearby as follows:-  

The council is of the opinion the town centre currently has sufficient disabled 

parking spaces. There is no legal requirement for a minimum number of disabled 

parking spaces provided but guidance provided by the government shows that 

Higham Ferrers town centre car parks already exceed the recommended percentage 

of disabled car parking spaces available. The total number of parking spaces in the 

Market Square car park is 26, of which 2 are disabled spaces. This is a percentage of 

approximately 7.6%. Alongside the 2 disabled parking bays in the Market Square 

there are 6 in Saffron Road car park, making 8 that are in close proximity to the 

town centre. (Of the 40 spaces in the Saffron Road car park, 6 being disabled 

provision is a percentage of 15%) 

  

7.  ITEMS TO REPORT 

 None. 

  

8. DATE OF NEXT MEETING  

10th September 2024 

 

Chairman 

 

Date 
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HIGHAM FERRERS TOWN COUNCIL 

 
TOWN COUNCIL MEETING 

 

27th AUGUST 2024 

 

REPORT: Blue Plaques, 12 Market Square and 67 High Street  

 

REPORT AUTHOR: Town Clerk, Alicia Schofield 

 

 

BUSINESS FORWARD PLAN  N/A 

COUNCIL OBJECTIVES To enhance and promote the historic and cultural heritage 

of Higham Ferrers and safeguard the unique identity and 

the natural and built environment of the town.  

POLICIES REFERENCED N/A 

FINANCIAL IMPLICATION There are no financial implications at this stage  

There will be financial implications x 

There is provision within budget x 

Decisions may give rise to additional expenditure  

Decisions may give rise to potential income  
 

MEANS OF DELIVERY Town Clerk  

APPENDICIES  Higham Ferrers Tourism blue plaque trail leaflet  

Battle of Britain London Monument - F/O E D CREW 
(bbm.org.uk) 
Photo of rectangular green plaque to 67 High Street 

 
1. PURPOSE 

1.1. To consider a request for the supply and install of a blue plaque to 12 Market Square 

(Wilson Browne Solicitors) to honour Edward Dixon Crew.   

1.2. To consider the supply and install of a blue plaque to 67 High Street. 

  

 12 MARKET SQUARE 

2.  BACKGROUND  

2.1. The following request has been received:- 

 I would like to ask the Council about their interest in having another blue plaque installed. 

 The individual remembered would be Edward Dixon Crew, who was born in Market Square 

and fought during the Battle of Britain as one of “the Few”: 

Battle of Britain London Monument - F/O E D CREW (bbm.org.uk) 
I would suggest there might be wider interest from the RAF and the Battle of Britain 

Historical Society, especially as the 85th anniversary of the Battle of Britain will be 

recognised on 15th September next year. I think that the house on Market Square is now 

owned by Wilson Browne. 

  

3. FOR CONSIDERATION  

3.1. The blue plaque trail consists of 18 plaques. The blue plaque trail leaflet is contained within 

the appendices. The leaflet identifies the location of the 18 plaques and provides an 

overview of the reason for each building or feature forming part of the trail.   

  

3.2. Higham Ferrers Tourism Group have been consulted and have provided the following 

feedback, with precise below:- 

There are already numerous plaques throughout the town and given the size of the town it is 

deemed we’re essentially ‘at capacity’. The plaques in the town are a connection with 
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important buildings, rather than individuals. A dedicated street name may be a better option 

to honour Edward Dixon Crew.  

  

3.3. 12 Market Square is a listed building in private ownership and the necessary consents will 

be required if the council is minded to support the request and fund the supply and install.  

  

4. 67 HIGH STREET 

4.1. BACKGROUND 

 The plaque to 67 High Street is not a blue plaque but a rectangular green plaque. The 

property owner did not give consent to a blue plaque at the time the original plaques were 

installed. The owner has subsequently approached the council to give consent to a blue 

plaque should the council be minded to fund the supply and install.  

  

5.  FOR CONSIDERATION 

5.1. Higham Ferrers Tourism Group have been consulted and have provided the following 

feedback, with precise below:- 

No objection but make suggestion that the blue plaque be in addition to the black plaque 

rather than a replacement. Concern the removal of the square plaque leave a wall mark and 

look odd when the blue plaque is installed. They query what would be the preference from 

the owner. 

  

5.2. The owner has confirmed they seek the blue plaque as a direct replacement for the 

rectangular green plaque. The green plaque was installed by the owners at the time they 

purchased the property and there has subsequently been a change of stance.  

  

6. BLUE PLAQUE COSTS 

6.1. A blue plaque from the former supplier, including fixings and delivery, in the region of 

£275.  Price may vary according to the level of detail. Installation would be in the region of 

£25. Budget price £300 per blue plaque. 
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HIGHAM FERRERS TOWN COUNCIL 

 
TOWN COUNCIL MEETING 

 

27th AUGUST 2024 

 

REPORT: Community Library and Wellbeing Hub 

Volunteer Administrative Support 

 

REPORT AUTHOR: Town Clerk, Alicia Schofield 

 

 

BUSINESS FORWARD PLAN  N/A 

COUNCIL OBJECTIVES To help to create a socially inclusive and caring community 

which embraces all the residents, irrespective of age and 

culture. 

To work in partnership, with other statutory and voluntary 

bodies, businesses and individuals to ensure an improving 

standard of services and facilities to meet the needs and 

expectations of Higham Ferrers residents. 

POLICIES REFERENCED N/A 

FINANCIAL IMPLICATION There are no financial implications at this stage  

There will be financial implications x 

There is provision within budget x 

Decisions may give rise to additional expenditure  

Decisions may give rise to potential income  
 

MEANS OF DELIVERY Community Connector and Clerk  

APPENDICIES  N/A 

 
1. PURPOSE 

1.1. To support the use of volunteers to carry out Community Library and Wellbeing Hub 

administrative work to assist the Community Connector.  

1.2. To incur expenditure for a new email address, communityhub@highamferrers-tc.gov.uk, 

and for a microsoft 365 business premium account at a cost of £18.10 per month. 

  

2.  BACKGROUND 

2.1. The council use volunteers to facilitate the library sessions and the wellbeing sessions at the 

Community Library and Wellbeing Hub. Each session requires 2 volunteers. If volunteers 

do not come forward, or drop out at the 11th hour in advance of a session and a replacement. 

does not come forward, the session would be facilitated by the Community Connector and, 

if she is not available, the council staff. 

  

2.2. The Community Connector is employed for 15 hours per week. If sessions need to be 

covered, this is at the expense of her time in performing other hub management and 

administrative duties. To assist the Community Connector with Hub management and 

workload it is suggested that volunteers be used in some of the administrative roles at the 

Hub.  

  

3. FOR CONSIDERATION 

3.1. Volunteers are already used to facilitate Hub sessions, such as meet and great users, prepare 

refreshments, set up and tidy the room, prepare craft activities. However, it is proposed that 

volunteers, if willing and able, be used for administrative roles. The volunteer performing 

the duties would require an email address to communicate and share documents with the 

Community Connector and other council staff. The Community Connector’s laptop can be 
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used but a separate email and user account login is required for the volunteers. This will 

ensure privacy of the Community Connector’s email account and council documentation on 

the shared cloud. The volunteer account can provide access to a specific folder on the shared 

cloud that the volunteers and staff may all access but the volunteers account is set up 

preventing access to all other council records. The volunteers would not have login to the 

website or social media platforms used by council; this function remains with staff.   

  

3.2. The administrative support function to include, but not be limited to:- 

• Prepare wording for publicity and promotional material including FB advertising 

campaign 

 • Create posters and design work for promotional material  

 • Maintain a list of clubs, groups and activities of interest to users 

 • Liaise with wellbeing stakeholders, carers and advocacy organisations.to obtain, 

and manage material of relevance to users and to enable effective signposting and 

referrals by other volunteers 

 • Filing and document storage 

 • Hub stock and asset record keeping  

 • creating the activities on ticket source 

  

3.3. Providing volunteers with the opportunity to perform administrative tasks offers a greater 

variety of roles within the Hub for them to choose from. It also has the advantage of skill 

development and can offer back to work support.  

  

3.4. The council has in place a Volunteer Policy, Volunteer Code of Conduct, and Volunteer 

Agreement. These documents form part of the Volunteer Induction pack. Volunteers 

carrying out administrative tasks will work in accordance with this existing documentation.  

The volunteers will report to the Community Connector, and in her absence, the Clerk. 

  

4.  COST 

4.1. The volunteer time is given for free. Cost of £18.10 per month for the volunteer email 

account and microsoft 365 business premium user. Cost to be met from the Hub 

administration budget.   

  

5. RECOMMENDATION 

5.1. That support be given to the use of volunteers to carry out Community Library and 

Wellbeing Hub administrative work to assist the Community Connector.  

5.2. That expenditure be incurred for a new email address, communityhub@highamferrers-

tc.gov.uk, and for a microsoft 365 business premium account at a cost of £18.10 per month. 
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HIGHAM FERRERS TOWN COUNCIL 

 
TOWN COUNCIL MEETING 

 

27th AUGUST 2024 

 

REPORT: Local Council Award Scheme 

 

REPORT AUTHOR: Town Clerk, Alicia Schofield 

 

 

BUSINESS FORWARD PLAN  N/A 

COUNCIL OBJECTIVES N/A 

POLICIES REFERENCED N/A 

FINANCIAL IMPLICATION There are no financial implications at this stage  

There will be financial implications x 

There is provision within budget  

Decisions may give rise to additional expenditure x 

Decisions may give rise to potential income  
 

MEANS OF DELIVERY Staff and Councillors 

APPENDICIES  Read the Local Council Award Scheme guide 

Which councils have been awarded under the Local Council 
Award Scheme (nalc.gov.uk) 

 
1. PURPOSE 

1.1. To agree to submission of an application for the NALC Local Council Award Scheme 

Foundation Level.  

  

2.  BACKGROUND  

2.1. The National Association of Local Councils (NALC) have an award scheme. The Local 

Council Award Scheme (LCAS) has been designed to celebrate the successes of the best 

local councils and provide a framework to support all local councils in improving and 

developing to meet their full potential. The scheme allows councils to show that they meet 

the standards set by the sector, assess them by their peers, and put in place the conditions for 

continued improvement. The scheme sets out criteria to meet at each level covering selected 

aspects of the council’s work. Councils can seek to progress through the tiers over time 

thereby raising standards. 

  

2.2. There are 3 levels to the scheme.  

• The Foundation Award demonstrates that a council meets the requirements for 

operating lawfully and according to standard practice. 

• The Quality Award demonstrates that a council achieves good practice in 

governance, community  

• engagement and council improvement. 

• The Quality Gold Award demonstrates that a council is at the forefront of best 

practice and achieves excellence in governance, community leadership and council 

development. 

  

2.3. Councils may seek re-accreditation at the same level after four years.  The council held the 

Foundation Award. This award expired in 07/2019. The Council has missed the opportunity 

for re-accreditation but is it recommended application is made for the accreditation at 

Foundation level.    

  

2.4. Once Foundation level is achieved the council can apply for a higher award: 
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• If a council wishes to apply for a higher award, it makes a fresh registration and 

application. 

• A council can make a fresh application for a higher award at any time. If this is 

within one year of the previously successful accreditation, the panel does not need 

to revisit evidence that was previously approved. 

  

2.5. 6 councils in Northamptonshire currently hold accreditation. These are listed in the NALC 

table given in the appendices. 2 councils have Quality Gold level, the remainder hold the 

Foundation level.    

  

3. SCHEME ACCREDITATION FEES 

3.1. There are two fees payable: 

 • A registration fee of £50 

 • An accreditation fee paid to the organisation responsible for the administering the 

local or national accreditation process of £80   

 The accreditation panel normally meet 3 times a year in January, May and September. The 

dates for 2025 are yet to e published.   

  

4. FOUNDATION LEVEL REQUIREMENTS 

4.1. To achieve a Foundation level award the council must demonstrate that is has the 

documentation and information in place for operating lawfully and according to standard 

practice. The council also has policies for training councillors and officers and is building a 

foundation for improvement and development. The Local Council Award Scheme guide 

which forms part of the appendices provides the criteria and explains what the accreditation 

panel is looking for.  Having reviewed the criteria the council is not far off being ready to 

apply for the Foundation level.  

  

5. RECOMMENDATION  

5.1. That the council apply for the NALC Local Council Award Scheme Foundation Level at a 

cost of £130.  
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 p
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at
ion

 an
d 

Q
ua

lit
y A

wa
rd

s a
re

 in
 p
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e c
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e p
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e c
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l c
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e d
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e p
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f c
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e b
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 p
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e d
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l m
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nc
illo

rs 
pa

rti
cip

at
e i

n 
a m

em
be

r d
ev

elo
pm

en
t p

ro
gr

am
m

e t
ha

t i
s s

pe
cifi

c t
o 

th
eir

 ro
les

 
an

d 
th

e n
ee

ds
 o

f t
he

 co
un

cil
. I

t i
s i

m
po

rta
nt

 to
 sh

ow
 ev

ide
nc

e t
ha

t t
he

 co
un

cil
 is

 a 
go

od
 em

plo
ye

r.

Th
e Q

ua
lit

y G
old

 A
wa

rd
Th

e Q
ua

lit
y G

old
 A

wa
rd

Lo
ca

l C
ou

nc
il A

wa
rd

 S
ch

em
e

Lo
ca

l C
ou

nc
il A

wa
rd

 S
ch

em
e
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Th
e L

oc
al 

Co
un

cil
 A

wa
rd

 S
ch

em
e i

s a
 fo

rm
 o

f p
ee

r r
ev

iew
. C

ou
nc

ils
 ar

e r
ev

iew
ed

 b
y e

xp
er

ien
ce

d 
pe

er
s t

hr
ou

gh
 

th
e w

or
k o

f a
 lo

ca
l a

cc
re

dit
at

ion
 p

an
el.

Th
e a

im
 o

f t
hi

s a
cc

re
dit

at
ion

 p
ro

ce
ss

 is
 to

 b
e a

s s
im

ple
, e

ffi
cie

nt
 an

d 
fle

xib
le 

as
 p

os
sib

le.
 It

 al
so

 se
ek

s t
o 

en
su

re
 th

at
 ev

er
y c

ou
nc

il t
ha

t w
ish

es
 to

 ta
ke

 p
ar

t i
n 

th
e s

ch
em

e i
s a

ble
 to

, a
nd

 is
 as

se
ss

ed
 in

 a 
re

as
on

ab
ly 

co
ns

ist
en

t w
ay

.

R
EG

IS
TR

AT
IO

N
1.	

Th
e c

ou
nc

il r
eg

ist
er

s i
ts 

in
te

nt
ion

 to
 ap

ply
 fo

r a
 sp

ec
ifi

ed
 aw

ar
d 

on
lin

e a
t w

ww
.n

alc
.go

v.u
k/

loc
alc

ou
nc

ila
wa

rd
sc

he
m

e
2.

	C
on

ta
ct

 N
AL

C
 at

 lc
as

@
na

lc.
go

v.u
k o

r o
n 

02
0 

76
37

 18
65

.
3.

	T
he

 co
un

cil
 p

ay
s a

 re
gis

tra
tio

n 
fe

e t
o 

N
AL

C
 to

 co
ve

r t
he

 co
sts

 o
f m

an
ag

in
g t

he
 n

at
ion

al 
sc

he
m

e, 
in

clu
din

g:
 

ad
m

in
ist

ra
tio

n,
 n

at
ion

al 
on

lin
e r

es
ou

rc
es

, q
ua

lit
y a

ss
ur

an
ce

 an
d 

re
vie

w 
pr

oc
es

se
s.

4.
	N

AL
C

 p
ro

vid
es

 th
e a

pp
lic

an
t w

ith
 a 

te
m

pla
te

 ap
pli

ca
tio

n 
fo

rm
 an

d 
th

e c
on

ta
ct

 d
et

ail
s o

f t
he

 co
-o

rd
in

at
or

 o
f 

th
e a

pp
ro

pr
iat

e a
cc

re
dit

at
ion

 p
an

el.
5.

	N
AL

C
 p

ro
vid

es
 th

e p
an

el 
co

-o
rd

in
at

or
 w

ith
 in

fo
rm

at
ion

 o
f t

he
 co

un
cil

’s 
ap

pli
ca

tio
n.

6.
	W

he
n 

a c
ou

nc
il i

s r
ea

dy
 to

 m
ak

e i
ts 

ap
pli

ca
tio

n 
to

 th
e a

cc
re

dit
at

ion
 p

an
el,

 it
s c

ler
k n

ot
ifi

es
 th

e p
an

el 
co

-o
rd

in
at

or
 th

at
 th

e c
ou

nc
il h

as
 p

as
se

d 
a r

es
olu

tio
n 

co
nfi

rm
in

g t
ha

t a
ll t

he
 d

oc
um

en
ta

tio
n 

an
d 

in
fo

rm
at

ion
 is

 in
 

pla
ce

 fo
r a

 sp
ec

ifi
ed

 
aw

ar
d 

an
d 

su
bm

its
 a 

co
m

ple
te

d 
ap

pli
ca

tio
n 

fo
rm

 w
ith

 an
y a

dd
iti

on
al 

do
cu

m
en

ta
tio

n 
re

qu
ire

d.
7.	

Th
e c

ou
nc

il p
ay

s t
he

 ac
cr

ed
ita

tio
n 

fe
e w

hi
ch

 co
ve

rs 
th

e c
os

ts 
ad

m
in

ist
er

in
g t

he
 lo

ca
l s

er
vic

e.
8.

	T
he

 lo
ca

l p
an

el 
co

-o
rd

in
at

or
 ke

ep
s a

 re
co

rd
 o

f a
ll a

pp
lic

at
ion

s a
nd

 m
on

ito
rs 

th
eir

 p
ro

gr
es

s.
9.

	W
he

n 
th

e a
cc

re
dit

at
ion

 p
an

el 
m

ak
es

 it
 d

ec
isi

on
 it

 in
fo

rm
s t

he
 co

un
cil

. I
t a

lso
 co

m
ple

te
s a

n 
on

lin
e f

or
m

 to
 

all
ow

 N
AL

C
 to

 u
pd

at
e n

at
ion

al 
re

co
rd

s.

O
N

LI
N

E 
C

O
N

N
EC

TI
V

IT
Y

Th
e A

wa
rd

 S
ch

em
e r

eq
uir

es
 co

un
cil

s t
o 

pu
bli

sh
 ce

rta
in

 in
fo

rm
at

ion
 an

d 
do

cu
m

en
ts 

on
lin

e. 
In

 ex
ce

pt
ion

al 
cir

cu
m

sta
nc

es
 a 

co
un

cil
 m

ay
 n

ot
 b

e a
ble

 to
 p

ut
 d

oc
um

en
ts 

on
lin

e b
ec

au
se

 o
f p

oo
r d

igi
ta

l c
on

ne
ct

ivi
ty

 in
 th

e 
loc

al 
ar

ea
. I

n 
th

is 
ca

se
, t

he
 co

un
cil

 ap
pli

es
 to

 th
e p

an
el 

co
-o

rd
in

at
or

 fo
r p

er
m

iss
ion

 to
 su

bm
it 

ev
ide

nc
e f

or
 an

 
aw

ar
d 

in
 an

 al
te

rn
at

ive
 fo

rm
at

. T
he

 co
-o

rd
in

at
or

 m
us

t b
e c

on
fid

en
t t

ha
t p

oo
r d

igi
ta

l c
on

ne
ct

ivi
ty

 is
 th

e p
ro

ble
m

 
ra

th
er

 th
an

 an
 u

nw
illi

ng
ne

ss
 to

 u
se

 an
 o

nl
in

e s
er

vic
e f

or
 p

ub
lis

hi
ng

 co
un

cil
 d

oc
um

en
ts.

TH
E 

A
C

C
R

ED
IT

AT
IO

N
 P

A
N

EL
Th

e a
cc

re
dit

at
ion

 p
an

el 
is 

se
t u

p 
by

 a 
C

ou
nt

y 
As

so
ci

at
io

n 
or

 a 
re

gio
na

l g
ro

up
 o

f C
ou

nt
y 

As
so

ci
at

io
ns

. T
he

 ai
m

 
of

 an
y p

an
el 

ar
ra

ng
em

en
t i

s t
o 

fa
cil

ita
te

 tr
ain

in
g, 

pr
om

ot
e c

on
sis

te
nc

y a
nd

 h
elp

 m
an

ag
e t

he
 w

or
klo

ad
. W

he
re

 an
 

in
div

idu
al 

C
ou

nt
y 

As
so

ci
at

io
n 

is 
un

ab
le 

to
 su

pp
or

t t
he

 sc
he

m
e, 

a c
ou

nc
il w

ill 
be

 ab
le 

to
 su

bm
it 

th
eir

 ap
pli

ca
tio

n 

to
 an

 ap
pr

op
ria

te
 n

eig
hb

ou
rin

g o
r r

eg
ion

al 
pa

ne
l.

C
ou

nt
y 

As
so

ci
at

io
n’

s m
ay

 a
da

pt
 th

e 
ac

cr
ed

ita
tio

n 
pr

oc
es

s t
o 

fit
 lo

ca
l n

ee
d.

 T
he

y 
ar

e 
ab

le
 to

 d
isc

us
s t

hi
s 

wi
th

 th
e 

Im
pr

ov
em

en
t a

nd
 D

ev
el

op
m

en
t M

an
ag

er
 a

t N
AL

C
, f

or
 su

pp
or

t a
nd

 g
ui

da
nc

e.
 

Th
e p

an
el 

co
-o

rd
in

at
or

 m
an

ag
es

 a 
po

ol 
of

 u
p 

to
 te

n 
po

te
nt

ial
 p

an
el 

m
em

be
rs,

 in
 th

e e
xp

ec
ta

tio
n 

th
at

 b
et

we
en

 
th

re
e a

nd
 fi

ve
 m

em
be

rs 
ar

e r
eq

uir
ed

 to
 re

vie
w 

ea
ch

 ap
pli

ca
tio

n.
 Th

e p
an

el 
in

clu
de

s e
xp

er
ien

ce
d 

co
un

cil
lor

s a
nd

 
cle

rk
s a

s w
ell

 as
 so

m
eo

ne
 in

de
pe

nd
en

t o
f t

he
 se

ct
or

 w
ith

 an
 u

nd
er

sta
nd

in
g o

f l
oc

al 
go

ve
rn

m
en

t.
Pa

ne
l m

em
be

rsh
ip 

sh
ou

ld 
be

 re
vie

we
d 

by
 

th
e p

an
el 

co
-o

rd
in

at
or

 ev
er

y t
wo

 ye
ar

s.
At

 th
e b

eg
in

ni
ng

 o
f t

he
 ac

cr
ed

ita
tio

n 
pr

oc
es

s a
 p

an
el 

is 
dr

aw
n 

to
ge

th
er

 fr
om

 th
e p

oo
l o

f p
ot

en
tia

l m
em

be
rs.

 
Th

e p
an

el 
co

uld
 ch

oo
se

 a 
lea

d 
pa

ne
llis

t o
r c

ha
ir 

if 
ne

ed
ed

 to
 fa

cil
ita

te
 d

ec
isi

on
 m

ak
in

g.
Al

l p
an

el 
m

em
be

rs 
ar

e e
xp

ec
te

d 
to

 u
se

 em
ail

 o
r a

n 
on

lin
e s

er
vic

e t
o 

re
ad

 a 
co

un
cil

’s 
do

cu
m

en
ts 

an
d 

als
o 

ac
t i

n 
th

e s
pir

it 
of

 a 
Co

de
 o

f C
on

du
ct

; f
or

 ex
am

ple
, t

he
y d

o 
no

t a
ss

es
s a

n 
aw

ar
d 

fo
r t

he
ir 

ow
n 

or
 a 

ne
igh

bo
ur

in
g c

ou
nc

il.
Th

e a
cc

re
dit

at
ion

 p
an

el 
de

te
rm

in
es

 
ho

w 
of

te
n 

an
 ac

cr
ed

ita
tio

n 
pr

oc
es

s o
cc

ur
s, 

or
 an

 ap
pr

op
ria

te
 tr

igg
er

 fo
r t

hi
s t

o 
ta

ke
 p

lac
e. 

Fo
r e

xa
m

ple
, a

 p
an

el 
m

ay
 d

ec
ide

 to
 co

nv
en

e e
ve

ry
 tw

o 
m

on
th

s o
r 

m
ay

 w
ait

 u
nt

il t
he

 re
ce

ipt
 o

f t
en

 ap
pli

ca
tio

ns
 (a

s l
on

g a
s t

hi
s i

s n
o 

lat
er

 th
an

 tw
o 

m
on

th
s a

fte
r a

n 
ap

pli
ca

tio
n 

ha
s 

be
en

 re
ce

ive
d)

. P
an

els
 sh

ou
ld 

no
te

 th
at

 al
l c

os
ts 

of
 ad

m
in

ist
er

in
g t

he
 p

an
els

 m
us

t b
e m

et
 fr

om
 ap

pli
ca

tio
n 

fe
es

. 
So

, t
o 

m
in

im
ise

 co
sts

, t
he

 p
an

el 
ca

n 
co

nv
en

e a
nd

 co
nd

uc
t i

ts 
bu

sin
es

s r
em

ot
ely

 ra
th

er
 th

an
 fa

ce
-t

o-
fa

ce
. T

he
 

re
so

ur
ce

s p
ro

vid
ed

 b
y N

AL
C

 w
ill 

su
pp

or
t t

hi
s w

ay
 o

f w
or

kin
g.

Th
e l

oc
al 

pa
ne

ls 
ha

ve
 d

isc
re

tio
n 

 
ov

er
 th

e d
et

ail
 o

f h
ow

 th
ey

 o
rg

an
ise

 th
e a

cc
re

dit
at

ion
 p

ro
ce

ss
.

In
 co

ns
ult

at
ion

 w
ith

 th
e p

an
el 

co
-o

rd
in

at
or

s, 
N

AL
C

 w
ill 

pr
ov

ide
 re

gu
lar

ly 
up

da
te

d 
gu

ida
nc

e a
nd

 su
pp

or
t f

or
 

ac
cr

ed
ita

tio
n 

pa
ne

ls.

TH
E 

A
C

C
R

ED
IT

AT
IO

N
 P

R
O

C
ES

S
Th

e e
m

ph
as

is 
of

 th
e s

ch
em

e i
s o

n 
en

co
ur

ag
in

g a
nd

 su
pp

or
tin

g t
he

 im
pr

ov
em

en
t o

f c
ou

nc
ils

. T
he

 ai
m

 o
f t

he
 p

an
el 

is 
th

er
ef

or
e t

o 
he

lp 
co

un
cil

s t
o 

ac
hi

ev
e a

wa
rd

s a
nd

 p
an

els
 ar

e u
rg

ed
 to

 b
e c

on
str

uc
tiv

e.
Th

e p
an

el 
ch

ec
ks

 th
at

 th
e c

rit
er

ia 
fo

r t
he

 re
lev

an
t a

wa
rd

 h
av

e b
ee

n 
m

et
 in

 p
ub

lis
he

d 
an

d/
or

 re
qu

es
te

d 
in

fo
rm

at
ion

. M
os

t d
oc

um
en

ts 
an

d 
in

fo
rm

at
ion

 w
ill 

be
 p

os
te

d 
on

 a 
we

bs
ite

. W
he

re
 it

 is
 n

ot
 ap

pr
op

ria
te

 fo
r a

 
do

cu
m

en
t o

r i
nf

or
m

at
ion

 to
 b

e o
n 

a w
eb

sit
e, 

th
e p

an
el 

is 
pe

rm
itt

ed
 to

 as
k t

o 
se

e e
lec

tro
ni

c v
er

sio
ns

.
As

 al
l in

fo
rm

at
ion

 an
d 

do
cu

m
en

ts 
ar

e a
va

ila
ble

 o
nl

in
e o

r i
n 

ele
ct

ro
ni

c f
or

m
at

, t
he

 p
an

el’
s w

or
k c

an
 b

e d
on

e 
wi

th
ou

t m
ee

tin
g. 

Ea
ch

 m
em

be
r o

f t
he

 p
an

el 
co

m
ple

te
s a

 fo
rm

 sh
ow

in
g t

he
ir 

re
sp

on
se

s t
o 

th
e c

o-
or

din
at

or
. 

Th
e c

o-
or

din
at

or
 re

vie
ws

 th
e c

om
ple

te
d 

fo
rm

s f
ro

m
 th

e p
an

el 
wh

ich
 d

ec
ide

s w
he

th
er

 ad
dit

ion
al 

in
fo

rm
at

ion
 o

r 
do

cu
m

en
ts 

ar
e r

eq
uir

ed
.

Pa
ne

l m
em

be
rs 

do
 n

ot
 n

ee
d 

to
 ex

am
in

e e
ve

ry
 d

oc
um

en
t i

n 
de

ta
il b

ut
 ar

e a
dv

ise
d 

to
 ca

rry
 o

ut
 sp

ot
-c

he
ck

s 
en

ab
lin

g t
he

m
 to

 m
ak

e r
ec

om
m

en
da

tio
ns

.
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G

U
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C
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D
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ita
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Fo
r Q

ua
lit

y G
old

, t
he

 p
an

el 
m

ay
 w

ish
 to

 d
isc

us
s t

he
 co

un
cil

’s 
ac

tiv
iti

es
 w

ith
 co

un
cil

lor
s, 

or
 st

aff
 o

r v
isi

t t
he

 
pa

ris
h 

bu
t t

he
 co

st 
of

 d
oin

g s
o 

m
us

t b
e c

ov
er

ed
 b

y t
he

 fe
e.

TH
E 

O
U

TC
O

M
E

W
he

n 
th

e p
an

el 
is 

sa
tis

fie
d 

th
at

 it
 h

as
 se

en
 su

ffi
cie

nt
 in

fo
rm

at
ion

, t
he

 fi
nd

in
gs

 ar
e p

re
se

nt
ed

 in
 a 

re
po

rt 
ag

re
ed

 
by

 th
e p

an
el.

 Th
e p

an
el 

m
ak

es
 o

ne
 o

f t
hr

ee
 re

co
m

m
en

da
tio

ns
 to

 th
e c

ou
nc

il:
	

■
Th

e A
wa

rd
 is

 ac
hi

ev
ed

.
	

■
Th

e A
wa

rd
 is

 ac
hi

ev
ed

 b
ut

 th
e c

ou
nc

il i
s a

dv
ise

d 
to

 m
ak

e s
om

e s
m

all
 ch

an
ge

s.
	

■
Th

e A
wa

rd
 is

 n
ot

 ac
hi

ev
ed

 u
nt

il s
pe

cifi
ed

 im
pr

ov
em

en
ts 

ha
ve

 b
ee

n 
m

ad
e.

If 
a c

ou
nc

il h
as

 ap
pli

ed
 fo

r a
 h

igh
er

 aw
ar

d 
bu

t h
as

 n
ot

 ac
hi

ev
ed

 al
l t

he
 cr

ite
ria

, t
he

 p
an

el 
ca

n 
aw

ar
d 

a l
ow

er
 aw

ar
d 

if 
ap

pr
op

ria
te

.
Th

e a
im

 o
f t

he
 sc

he
m

e i
s t

o 
be

 su
pp

or
tiv

e a
nd

 h
elp

 co
un

cil
s a

ch
iev

e t
he

 st
at

us
 th

ey
 h

av
e a

pp
lie

d 
fo

r a
nd

 so
 it

 
is 

ex
pe

ct
ed

 th
at

 ac
hi

ev
in

g a
 lo

we
r (

or
 n

o)
 aw

ar
d 

wo
uld

 b
e a

n 
ex

ce
pt

ion
al 

cir
cu

m
sta

nc
e. 

Th
e p

an
el 

sh
ou

ld 
let

 th
e 

co
un

cil
 kn

ow
 as

 so
on

 as
 p

os
sib

le 
if 

it 
ap

pe
ar

s t
ha

t t
he

y h
av

e o
m

itt
ed

 n
ec

es
sa

ry
 ev

ide
nc

e o
r i

t a
pp

ea
rs 

lik
ely

 th
at

 
th

ey
 w

ill 
no

t a
ch

iev
ed

 th
e a

wa
rd

, a
nd

 th
e c

ou
nc

il s
ho

uld
 b

e g
ive

n 
so

m
e t

im
e t

o 
re

sp
on

d 
to

 th
at

 fe
ed

ba
ck

.
Th

e c
o-

or
din

at
or

 in
fo

rm
s t
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HIGHAM FERRERS TOWN COUNCIL 

 
TOWN COUNCIL MEETING 

 

27th AUGUST 2024 

 

REPORT: Bleed kit 

 

REPORT AUTHOR: Assistant Clerk, Emily Arrow 

 

 

BUSINESS FORWARD PLAN  N/A 

COUNCIL OBJECTIVES N/A 

POLICIES REFERENCED N/A 

FINANCIAL IMPLICATION There are no financial implications at this stage x 

There will be financial implications  

There is provision within budget  

Decisions may give rise to additional expenditure  

Decisions may give rise to potential income  
 

MEANS OF DELIVERY Town Clerk 

APPENDICIES  N/A.  

 
1. PURPOSE 

1.1. To approve a request to site a bleed kit cabinet on the Sports Pavilion, Saffron Road 

Recreation Ground. 

  

2.  DETAIL OF THE REQUEST  

2.1. An offer of bleed kit cabinet has been made by a local individual working on behalf of Off 

the Streets NN, a community interest company (CIC) who work with community members, 

organisations and authorities to make the streets safer, with the aim to eradicate knife crime 

across the county.  

  

2.2. A bleed kit cabinet has already been purchased, with the intent that it be installed 

somewhere in Higham Ferrers. Permission is sought for a location to mount the cabinet. 

  

2.3. There is no cost to the council for the purchase of the cabinet, and the council is not being 

asked to take ownership of the cabinet or any of the ongoing maintenance/replacement of its 

contents, this will be entirely managed by the individual on behalf of Off the Streets NN 

CIC who is supplying it. 

 

2.4. The Sports Pavilion is suggested as a logical location for the cabinet given the fact that the 

defibrillator cabinet and knife amnesty box are already located there. The cabinet can easily 

be inspected for any vandalism/repair requirements as the defibrillator cabinet is already on 

the council’s regular monitoring schedule. Any issues with the cabinet would be reported 

directly to the Off the Streets NN CIC for their attention.   

 

3. RECOMMENDATION 

3.1. That council support the request to site a bleed kit cabinet on the Sports Pavilion at Saffron 

Road Recreation Ground.  
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EVENTS 
CHRISTMAS SPARKLE 

 
MINUTES OF THE CHRISTMAS SPARKLE WORKING PARTY MEETING HELD ON 

MONDAY 19th AUGUST 2024 
AT THE TOWN HALL, MARKET SQUARE, HIGHAM FERRERS 

 
PRESENT: Cllr Vijay Paul, (Chair), Cllr Nigel Brown, Cllr Pam Whiting, Cllr Bert Jackson, Liz 
Barnatt (Tourism), Mother Louise (St Mary’s Church), Sara Balliston (Ashgrove), Alicia 
Schofield (Town Clerk), Emily Arrow (Assistant Clerk), Lauren Houlihan (Admin and Comms 
Officer) 
 
1. APOLOGIES 
 Cllr Jennie Bone, Cllr Tina Reavey, Eileen Busch (Methodist), Pat Bird (Tourism), 

& Naomi Edwards (Wilson Browne) 
  
2. MINUTES 
 The minutes of the meeting held on the Monday 29th April 2024 were agreed as 

a true and correct record. 

  
3. SPARKLE EVENT – 23rd NOVEMBER 2024 
3.1 Stalls 

All stall spaces are allocated following the decisions made at the last meeting. 

Applications are still coming in and being added to the waiting list. No further 

update currently as the payment and insurance deadline is 30th September. 

 

A charity stall appealed a decision that was made at the last meeting. The 

appeal was considered and dismissed, with the decision from the last meeting 

upheld. 

 
3.2 STAGE AND ADDITIONAL EQUIPMENT 

Stage Programme 
Draft programme was circulated with Morris Men and Rusty Spoons confirmed. 

Schools have the date, but they are unable to confirm details until the new term 

begins and their choirs are established.  

 

Compere 
Beat Route Radio have agreed to compere the event, with stage management 

also offered. Staff will manage the holding area for children on and off the 

stage. 

 

Expenditure  
Entertainment expenditure agreed. 
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3.3 FIRST AID 
 Rutland Medical Solutions, with ambulance. Located by Town Hall. The 

ambulance will compliment the Fire Engine located at the College Street end. 
 

3.4 FUN FAIR 
 Big Wheel and Swing Carousel are planned as the big rides. Agreed to have 

happy hour again. 
 

3.5 ROAD MANAGEMENT 
 Two quotes have been received for road management. To include the provision 

of the signage, including advanced warning signage. Placement as required in 
advance of the event, on the day, and removal at the end. Preference is for 
Event Safety Group as the lower quote but in advance of award enquiry is to be 
made regarding council retention of signage after the event.   
 
Medisec are confirmed as security and are to be allocated to cover the road 
closure points. This reflects in the cost, with an increase this year due to the 
additional level of security detail to the road closure points. The removes the 
reliance on volunteers for this role and allows re-direction to meet and greet, 
help points, litter picking, and car park marshalling.   

  
3.6. BUDGET 
 The budget was circulated with the clerk review presented to the meeting. 

Budget income £16195 including the council budget allocation of £10,000. 
Expenditure £15398 including the higher traffic management quote and staff 
salaries.  

  
4 CHRISTMAS LIGHTING, TREE AND YARN BOMBING 
4.1 Christmas Tree 

Quotes considered and it was agreed to use a more local supplier this year. 

 

4.2 Yarn Bombing 
The yarn bombing is being organised by the craft group. The majority of the 
yarn bombing will go out after Sparkle to minimise the risk of damage following 
last year. 
 

4.3 Christmas Lighting 
Display as last year. The electrician has advised replacement lights are needed 
for the Christmas tree and the market Square trees due to some light failures of 
last year. The clerk is seeking a quote for council consideration.  
 

5 PROMOTION AND SPONSORSHIP 
5.1 Promotional Campaign 

Poster was circulated and well received. QR codes are to be used again. Video 

to be posted on social media showing the walk from Bury Close to the event, in 

the hope that the available parking may be utilised more. 
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5.2 Sponsorship 
Agree to have boards round the tree. Christmas tree sponsorship to include an 

A1 board displayed on the barriers surrounding the tree from the day of Sparkle 

until the first week of January 2025. For businesses with their registered trading 

address within the parish boundary the cost will be £150 +VAT and for 

businesses outside the parish boundary £200 +VAT. This includes the cost of the 

board being printed. Stage Sponsorship was discussed and it was agreed that 

we would offer an A1 board to be displayed on the barriers at the front of the 

stage. For businesses registered within the parish boundary the cost will be £50 

+VAT and for businesses outside the parish boundary £75 +VAT. This includes 

the cost of the board being printed. 

  
6 UPDATES FROM OTHER ORGANISATIONS 
6.1 Higham Ferrers Tourism 

Santa’s Grotto. 4 Santa’s will take turns, and all be accompanied by Mrs Claus. 

Real Christmas trees will be displayed throughout the town again, 

approximately 80. Volunteers being sourced to help put the lights on. There has 

been a cost increase to Tourism for the trees as the supplier has become VAT 

registered.  

 

6.2 Hope Methodist Church 
Update provided in advance of the meeting confirmed that stall spaces are 

being booked but they do still have some available. 

 

6.3 St Mary’s Church 
There will be no display this year and no charge to enter the Church. There are 

stall spaces available and refreshments in the Bede House. 

 

6.4 Ashgrove Clinic  
Santa Paws will be happening 9am – 4pm, with enquiries already being 

received. Bookings are intended to be opened up during September. Berties will 

also be in the Ashgrove with a stall.  

  
7. ITEMS TO REPORT 

Portaloo’s have been booked and will be placed in Saffron Road car park. It was 
noted from St Marys and Chichele College that the public were using their 
toilets last year which resulted in blockages at both venues.  
 
The Ashgrove Clinic reported that a member of the public asked if they could 
change their child in their toilet. This will be raised with the dance school if they 
are to perform this year. 
 
Skips with lids are booked with suggestion that one go in Saffron Road car park 
and one in Little Castlefields.  
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Lighting. Public feedback was received on how dark College Street becomes. 
Quote for the hire of Tower lighting received for £340. Placement was discussed 
as Saffron Road car park, to light up the toilets and shine over the wall onto 
College Street. Cllr Jackson advised that if the floodlights in the Car Park were 
turned, there would likely be sufficient lighting for the toilets, and that the 
tower light could go on College Street. Staff to investigate the floodlights. The 
cost of tower light hire against purchasing one is to be looked into.  
 

6. DATE OF NEXT MEETING 
Monday 21st October at 1pm. 
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HIGHAM FERRERS TOWN COUNCIL 

NEIGHBOURHOOD PLAN REVIEW STEERING GROUP 

Minutes of the meeting Monday 12th August 2024 at 12noon at the Town Hall 

Present: 

Chair, Richard Gell  Clerk, Alicia Schofield Liz Barnatt 

Jeanette Smith   Trina Howat   Nigel Cheetham 

Jon Sidey   Sally Stroman, Aitchison Rafferty 

 

1. Welcome and to receive apologies 

Apologies received from Cllr Mrs Jennie Bone, Cllr Mrs Angela Gardner, Cllr Paul 

McCann, Cllr Vijay Paul, Cllr Gary Salmon, Cllr Bert Jackson and Carol Fitzgerald. 

 

2. Approval of minutes from the meeting held on the 11th July 2024 

The minutes of the meeting held on the 11th July were approved as a true and correct 

record of the meeting.  

 

3. Sally Stroman, Aitchison Rafferty 

To consider and agree the wording for the remaining policy updates 

HF2 NNC produced a Housing and Economic Needs 

Assessment in July 2023 as part of the evidence base 

for the North Northants Local Plan (NNLP). In broad 

terms the findings support the policy. It was agreed the 

council didn’t need to underake their own assessment. 

Policy to be retained as is, subject to amendment of 

50% to 40% and the inclusion of the word ‘major’ to 

apply scale and clarity to the size of the developments.   

SS 

HF3 Sally to draft policy based on discussions at the 

meeting. The aim is to have a policy that ensures the 

best design for the employment/mixed use area, eg. 

screening and landscaping, tree species, roof heights 

etc.   

SS 

CD4 Sally presented pros and cons to the inclusion of a 

policy to allocate the land for recreational use from the 

Rushden East Sue boundary along the A6 to the 

Moulton College/football club site. After deliberations 

it was agreed the cons outweighed the pros and that no 

policy would be included. Aspiration for recreational 

areas to be reviewed to form actions with the 

Community Plan.   

Remove 

policy 

 

DE2 The group agreed there was merit in reviewing and 

assessing all the identified positive buildings (or non-

heritage assets) in the conservation area. The group are 

to also assess any positive buildings beyond the 

conservation area. Members are to undertake the 

assessment in their own time, which will then be 

collated for overview at the next meeting. The 

Steering 

Group  
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assessment will be based on a scoring against the 

following:- 

• Local importance 

• Historical importance 

• Contributions towards the Conservation Area 

• Attractive/design importance   

Properties can score against all 4 or simply 1. The 

scoring will help to rank the positive buildings to steer 

referencing in the policy.   

DE4 Jeanette and Trina to undertake the last local green 

space assessment, Garden Fields.  

JS & 

 TH 

X 

Biodiversity  

Amendment previously made with policy wording now 

agreed.  

SS 

DEX 

Sustainable  

Design 

Agreement to Passivhaus standards within policy 

supporting text rather than policy itself.  

SS 

 

To consider the requirements of the Steering Group for the supporting text and 

plans. Sally to continue drafting the supporting text, plans to follow.  

 

4. Budget review and funding considerations. 

The Clerk confirmed receipt of monies from Locality. The funding received is the 

balance of the total possible from the grant and is £5780.00.  

 

5. Character Assessment review and update 

The proof read is complete. Further to policy DE2 and the assessment of positive 

buildings there may be additions directly related to the findings. 

 

6. Community Plan review and update 

Small working group to meet to assess what might be carried forward as outstanding 

from previous and what may also be added as new.   

 

7. Any other business 

None 

 

8. Date of next meeting 

TBA 

 

After the meeting the Chair apologised for his inappropriate comment as part of Policy CD4 

discussions.   
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HIGHAM FERRERS TOWN COUNCIL 

Pavilion Working Party 

Minutes Tuesday 30th July 2024 at the Town Hall. 9.20pm start. 

PRESENT: Cllr Barry Spencer, Cllr Chris O’Rourke, Cllr Gary Salmon, Cllr Bert Jackson, 

Cllr Sean Prosser, Cllr Vijay Paul, Alicia Schofield (Town Clerk)  

  

1. Apologies 

 Cllr Peter Tomas, Cllr Paul McCann.  

  

2. Approval of minutes from last meeting 20th May 2024.  

 The minutes were accepted as a true and correct record of the meeting.  

  

3. To consider request from Chairman to postpone the meeting due to 

his inability to attend.  

 The working party noted the request but agreed that the meeting should 

continue given the level of attendance.   

  

4. VAT advice. 

 The Clerk confirmed the appointment of Steve Parkinson. Parkinson 

Partnership, expenditure already approved. Cost is £750. Steve had 

previously advised on the proposed new build community centre.   

  

5.  To review plans and agree scope of proposed meeting with Jon 

Sidey.  

 3 options had come forward from Sidey Design. The Clerk 

acknowledged they were beyond original scope but they stem from 

discussion between the Clerk and Jon Sidey regarding possibilities for 

the roof space and also suggestions from Jon following his consideration 

of the sketch plans presented by the working party. The options can be 

costed by a quantity surveyor. Intent is to meet with Jon Sidey to allow 

working party to have informed discussion regarding the 3 options to 

narrow down options/design for costings.  

 

6.  Any other business from working party members. 

 None. 

  

7.  Date of next meeting.  

 Meeting proposed for Tuesday 20th August 2024 at 5.30pm, subject to 

Cllr Tomas and Jon Sidey availability.  
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HIGHAM FERRERS TOWN COUNCIL 

Pavilion Working Party 

Minutes of the meeting Tuesday 20th August 2024 at the Town Hall  

PRESENT: Cllr Peter Tomas (Chair), Cllr Barry Spencer, Cllr Chris O’Rourke, Cllr Gary 

Salmon, Cllr Bert Jackson, Cllr Sean Prosser, Cllr Vijay Paul, Alicia Schofield (Town Clerk), 

Jon Sidey of Sidey Design.  

 

1. Apologies 

 Cllr P McCann, Cllr G Salmon. 

 

2. Approval of the minutes from the last meeting 30th July 2024.  

 The minutes were accepted as a true and correct record of the meeting.  

  

3. To review plan options:- 

 • Option 1 – no extension 

 • Option 2 – 4.7m rear extension 

  • Option 3- Ground floor no extension and first floor  

 Main discussion points from review of the 3 options presented:- 

- Like main entrance feature to car park side. 

- Social area long enough for indoor mat bowls. 

- Preference for remaining within original footprint. 

- Rear patio/terrace area with doors opening onto it at end of social area provides 

possible extension area. Requires path realignment.  

- Condition of roof structure not too bad. Style of current metal finish and what 

might replace this. Existing pitch v. new steeper roof pitch creating first floor 

space.  

- External appearance half timber. Roller shutters can be built in and hidden 

when building open and in use.   

- Not adequate route for disability scooters/wheelchairs. Drop kerb on path to 

cemetery side leading to drop kerb to car park pavilion and access to path 

around the pavilion.  

- Solar panels can be inlaid into the roof. Vandalism concerns raised noting 

modern improved designs of late.   

- EV charge point provision.  

- Re-design of car park to extend slightly and include 2 disabled parking spaces. 

- Compound area with 3 parking bays, possible additional bay/ 2 bays in 

compound area nearer to pavilion building but space would be tight. 

 

4. To agree plan modifications and preferred option/s. 

 Option 2 was dismissed as working party wished to maintain original intent to work 

within existing footprint.  

 

Option 1 and option 3 to be further explored as follows;- 

• Option 1 - Renovation within existing footprint, viewing area in roof to be removed, 

roof pitch to remain as existing. Car parking, external layout and cladding as 

presented on the plans.  
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• Option 3- Renovation within existing footprint but with new steeper roof pitch to 

create provision for first floor space. Car parking, external layout and cladding as 

presented on the plans. 

 

5. To consider next stages. 

 Recommendation 

 That a budget of £2000 be agreed for instruction of a surveyor for budget costings on 2 of 

the 3 options presented by Sidey Design.  

1. Renovation within existing footprint, viewing area in roof to be removed, roof pitch 

to remain as existing. Car parking, external layout and cladding as presented on the 

plans.  

2. Renovation within existing footprint but with new steeper roof pitch to create 

provision for first floor space. Car parking, external layout and cladding as 

presented on the plans.  
  

6.  Date of next meeting.  

 TBA.  

Jon Sidey to forward images/example of roof material he suggested.  

Clerk to circulate previous hire information gathered on other venues within the 

town.  

            

     

60



HIGHAM FERRERS TOWN COUNCIL 

Public Toilets Working Party 

Thursday 25th July 2024 at 1pm at the Town Hall 

PRESENT: Cllr Barry Spencer, Cllr Gary Salmon, Cllr Bert Jackson, Cllr Gerald Kelly, 

Alicia Schofield (Town Clerk), John Algar (Parks, Open Spaces & Facilities Supervisor) 

1. Apologies

None.

2. Site Visit

Working party members made a site visit.

3. Background

The toilets were devolved to the Town Council from ENDC in 2012.

A sum of money was transferred to the council which was for the sole purpose of

refurbishment. This sum has been added to over the years.

Monies in EMR currently show at £25,900 plus £10,000 allocation this financial

year, providing current total of £35,900.

4. Discussion point summary

Plans were viewed alongside the draft specification.

The level of use of the toilets and whether to survey to ascertain.

Merit of unisex toilets v. retention of provision of ladies and gents.

Possible provision of a 2nd toilet cubicle in the ladies.

Possible change of door arrangement as suggested by Cllr Jackson.

Reference to council’s Sustainability Policy.

Idea of install of solar panels to the roof for electricity generation with the cleaner’s

storeroom to be used for battery storage.

Rainwater harvesting.

Application for possible grant funding for eco/green initiatives.

5. Nest steps

JA to ask Aphex if they will do a re-design that removes the 3 entrance doors shown

in their initial proposal and then 2 options:-

1.Shutter entrances as existing.

2. Re-design of entrances to have a single entrance area to the front of the disabled

toilet that would be shuttered, followed by internal wall change to allow 3 internal

doors off the new main entrance area, doors to the gents, ladies and the disabled.

6. Any other business

None.

7. Date of next meeting

12th September 2024 at 1pm at the Town Hall.
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